
How to Sign up for a Payment Plan in Colleague Self-Service 
 

1. Once you have signed into Colleague Self-Service, you will go to ‘Student Finance.’ 

 

 

2. On the right-hand side there will be the ‘Sign up for a Payment Plan’ option. 

 



3. You will be directed to payplan.acipayonline.com with an option to enroll in a plan. 

4. Use the drop-down menus so that your fields look like the image below. 

 

5. Enter your ID number and last name. ID#’s are 7 digits long. This is also your Warrior Tag 
number minus the first 2 digits. For example, WT:800491234 would be ID: 0491234. 
 
 


