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l. Call to Order

Il Roll Call

Il. General Information

A.

Announcements

. Thursday, August 13, 2026; 4:30pm-8:00pm

Faculty Orientation
Academic & Science Buildings

. Friday, August 14, 2026; 8am-3pm

Student Success Day
LRC 206 & 207

. Saturday, August 15, 2026

Super Saturday - Warrior Day
Event Center 9am—-12pm
Administration & Academic Buildings 12—2pm

. Monday, August 17, 2026

First Day of Fall Classes
All Campuses

. Friday, August 28, 2026 — Athletics

Monday, August 31, 2026 — Agriculture/AIC

Wednesday, September 2, 2026 — Cosmotology

Friday, September 4, 2026 — Culinary

Saturday, September 5, 2026 — SIMA / Welding
4pm-9pm most nights

RLC at the State Fair

DuQuoin State Fairgrounds
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6. Wednesday, September 2, 2026; 9am-11am
IL Regional College Fair
Event Center

7. Thursday, September 3, 2026; 12pm Start
RLCF Annual Golf Outing
Rend Lake Golf Course

8. Tuesday, September 8, 2026; 6:30pm
RLC Board of Trustees Meeting
Event Center — Warrior Lounge

9. Wednesday, September 16, 2026; 11am-1pm
Fun Fest
Ina Campus

10.Saturday, September 19, 2026; 10am
SIMA Fest
Southern IL Manufacturing Academy

11.Tuesday, September 22, 2026; 5:30pm-7:30pm

Joint RLC-SIC Fall Meeting
Southeastern College Campus— Carmi Building

Executive Session — The Board may go into closed session
pursuant to Section 2(c)(1)(2)(11)(21) of the Open Meetings
Act.

Subsection (1) appointment, employment, and compensation
of specific employees; (2) collective negotiating matters; (11)
litigation; (21) discussion of executive session minutes
Resume Open Meeting

Approval of Consent Agenda
Consent Items are marked with an asterisk (*)

Approval of Minutes

July 14, 2026 Executive Session

July 14, 2026 Board of Trustees Meeting
New Business

A. Approval of Job Descriptions

B. Approval of Handbook
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MINUTES




ILLINOIS COMMUNITY COLLEGE DISTRICT NO. 521
MINUTES OF MEETING OF BOARD OF TRUSTEES

July 14, 2026

Rend Lake College — Event Center
468 N Ken Gray Parkway

CALL TO ORDER

ROLL CALL

GENERAL INFORMATION

A.

1.

Ina, IL 62846

Chairman, Larry Manning, called the regular Board of
Trustees meeting to order at 6:30pm in the Rend
Lake College Event Center.

Mr. Tony Wielt, Secretary, called the roll.

Those present were:

Mr. John D. Aiken

Dr. David Asbery

Mr. Joe Coy

Mr. Ron Daniels

Mr. Brian Dorris

Mr. Larry Manning

Mr. Tony Wielt

Mr. Landen Catron (Student Trustee)

Those absent were:

Others present were:

Dr. Lori Ragland, Dr. Chad Copple, Mr. John Gulley,
Mrs. Cathy Dedarnette, Mr. Henry “Buster” Leeck, Mr.
Kent McKown, Ms. Kendra Gregory, Mr. Donnie
Millenbine, Mr. Joe Ervin, Mrs. Andrea Banach, Mrs.
Glenna Maxwell, Mrs. Jena Jensik, Mr. Greg
Hollmann, Mrs. Vickie Schulte, Mrs. Bria Robinson

Announcements

Monday—Thursday; July 27-30, 2026
Community Ed: Kids Camps

Various places & times around campus



2. Wednesday, July 29, 2026; 9am-12pm
Wednesday, August 5, 2026; 9am-12pm
Fall Warrior Days
Event Center

3. Thursday, August 6, 2026; 12:00pm
RLC Foundation Board of Director’s Meeting
Student Center 110- Private Dining Area

4. Tuesday, August 11, 2026; 6:30pm
RLC Board of Trustees Meeting
Event Center— Warrior Lounge

5. Thursday, August 13, 2026; 4:30pm-8:00pm
Faculty Orientation
Academic & Science Buildings

6. Friday, August 14, 2026; 8am-3pm
Student Success Day
LRC 206 & 207

7. Saturday, August 15, 2026
Super Saturday - Warrior Day
Event Center 9am—-12pm
Administration & Academic Buildings 12—2pm

8. Monday, August 17, 2026
First Day of Fall Classes
All Campuses

9. Friday, August 28 - Saturday, September 5, 2026
4pm-9pm most nights
RLC at the State Fair
DuQuoin State Fairgrounds

10.Thursday, September 3, 2026; 12pm Start
RLCF Annual Golf Outing
Rend Lake Golf Course

11.Tuesday, September 8, 2026; 6:30pm
RLC Board of Trustees Meeting
Event Center — Warrior Lounge

12.Saturday, September 19, 2026; 10am
SIMA Fest
Southern IL Manufacturing Academy



13.Tuesday, September 22, 2026; 5:30pm-7:30pm
Joint RLC-SIC Fall Meeting
Southeastern College Campus— Carmi Building

MOTION FOR

EXECUTIVE SESSION Chairman Manning asked for a motion to move into
Executive Session pursuant to Section
2(c)(1)(9)(11)(21). Mr. Dorris made a motion;
seconded by Mr. Daniels. On a roll call vote, all voted
yes. Student Trustee voted yes. The Board went into
executive session at 6:32 pm.

RESUME OPEN MEETING Chairman Manning asked for a motion to reopen the
public meeting; Mr. Aiken motioned; seconded by Mr.
Dorris. On a roll call vote, all voted yes. Student
Trustee voted yes. At 6:41pm, Chairman Manning
reconvened the open session of tonight’s meeting.

CONSENT AGENDA Dr. Ragland recommended approving the Consent

Agenda, which included the following items:
June 9, 2026 Executive Session®;
June 9, 2026 Board of Trustees Meeting*;
Approval of Job Descriptions®;
Approval to Destroy Closed Session Recordings®;
Approval to Release Closed Session Minutes®;
Approval of Revisions to Rend Lake College Board
Policy & Procedure 3.1115 — Stipends *;
Approval of Revisions to Rend Lake College Board
Policy & Procedure 3.112 — Student Employment*
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™

Dr. Asbery made a motion to approve the Consent
Agenda as recommended; seconded by Mr. Coy. On
a roll call vote, all present voted yes. Student Trustee
voted yes. Those items marked with an asterisk (*)
are a part of these minutes.

NEW BUSINESS

PERMISSION TO CEATE

POLICY & PROCEDURE

2.1512 — RESPONSIBLE Al

USE Dr. Ragland recommended to grant permission to
create Rend Lake College Policy & Procedure 2.1512
— Responsible Al Use, first reading, as presented,
effective August 11, 2026.




As recommended, Mr. Dorris made a motion to

grant permission to create Rend Lake College Policy
& Procedure 2.1512 — Responsible Al Use, first
reading, as presented, effective August 11, 2026. This
motion was seconded by Mr. Aiken. On a roll call
vote, all voted yes. Student Trustee voted yes.

APPROVAL OF 2026-2027

HANDBOOKS

(TO BE PROVIDED) Dr. Ragland recommended to approve the following
2026-2027 Handbooks as provided, with addenda as
needed:

Children’s Center Family Handbook
Children’s Center Staff Handbook
CNA Handbook

Employee Handbook

EMT Basic Handbook

EMT Paramedic Handbook
Medical Coding Handbook
Nursing Handbook

Pharmacy Tech Handbook
Student Worker Handbook

Studio RLC Handbook

As recommended, Mr. Coy made a motion to
approve the following 2026-2027 Handbooks as
provided, with addenda as needed:

Children’s Center Family Handbook
Children’s Center Staff Handbook
CNA Handbook

Employee Handbook

EMT Basic Handbook

EMT Paramedic Handbook
Medical Coding Handbook
Nursing Handbook

Pharmacy Tech Handbook
Student Worker Handbook

Studio RLC Handbook

This motion was seconded by Mr. Catron. On a roll
call vote, all voted yes. Student Trustee voted yes.



APPROVAL OF RESOURCE
ALLOCATION MANAGEMENT
PLAN (RAMP) FY 2028

(TO BE PROVIDED)

ANNUAL REVIEW AND
ACCEPTANCE OF COLLEGE
MISSION STATEMENT

AND MISSION DOCUMENT

Dr. Ragland recommended to approve the Resource
Allocation Management Plan (RAMP) FY28, provided
as a separate document, for transmittal to the lllinois
Community College Board effective July 14, 2026.
Under lllinois Community College Board guidelines,
each of these projects requires Board approval.

As recommended, Mr. Wielt made a motion to
approve the Resource Allocation Management Plan
(RAMP) FY28, provided as a separate document, for
transmittal to the lllinois Community College Board
effective July 14, 2026. Under lllinois Community
College Board guidelines, each of these projects
requires Board approval. This motion was seconded
by Mr. Coy. On a roll call vote, all voted yes. Student
Trustee voted yes.

Dr. Ragland recommended to review and accept the
College Mission Statement presented below, as well
as the mission document, as provided.

Rend Lake College provides accessible, high-
quality educational opportunities which empower a
diverse student population to achieve their goals
and contribute to their communities. We are
committed to our students’ success in achieving
their academic and career goals and to meeting the
workforce and training needs of our community.
With Rend Lake College, student journeys start
here.

As recommended, Dr. Asbery made a motion to

review and accept the College Mission Statement
presented below, as well as the mission document, as
provided.



APPROVAL OF JOINT
AGREEMENT OF DUAL
CREDIT EDUCATIONAL
COOPERATION BETWEEN
REND LAKE COLLEGE,
DISTRICT #521 AND JOHN
A LOGAN COLLEGE,
DISTRICT #530

APPROVAL OF FY 2027
TENTATIVE BUDGET
(TO BE PROVIDED)

Rend Lake College provides accessible, high-
quality educational opportunities which empower a
diverse student population to achieve their goals
and contribute to their communities. We are
committed to our students’ success in achieving
their academic and career goals and to meeting the
workforce and training needs of our community.
With Rend Lake College, student journeys start

here.

This motion was seconded by Mr. Catron. On a roll
call vote, all voted yes. Student Trustee voted yes.

Dr. Ragland recommended to approve a Joint
Agreement for Dual Credit Educational Cooperation
between Rend Lake College, District #521 and John
A. Logan College, District #530, as presented,
effective July 14, 2026.

As recommended, Mr. Daniels made a motion to
approve a Joint Agreement for Dual Credit
Educational Cooperation between Rend Lake
College, District #521 and John A. Logan College,
District #530, as presented, effective July 14, 2026.
This motion was seconded by Mr. Aiken. On a roll call
vote, all voted yes. Student Trustee voted yes.

Dr. Ragland recommended to approve the tentative
FY 2027 budget as presented.

As recommended, Mr. Wielt made a motion to
approve the tentative FY 2027 budget as presented.
This motion was seconded by Mr. Coy. On a roll call
vote, all voted yes. Student Trustee voted yes.



PERSONNEL
ACCEPTANCE OF
RESIGNATION —
MAINTENANCE
TECHNICIAN

APPROVAL OF REVISION
TO FY27 SALARIES

APPOINTMENT OF
LEAD TEACHER —
INFANT ROOM AT RLCF
CHILDREN’S CENTER

Dr. Ragland recommended to accept with regret the
resignation of Mr. Alex Volini, Maintenance
Technician, effective August 6, 2026.

As recommended, Dr. Asbery made a motion to
accept with regret the resignation of Mr. Alex Volini,
Maintenance Technician, effective August 6, 2026.
This motion was seconded by Mr. Coy. On a roll call
vote, all voted yes. Student Trustee voted yes.

Dr. Ragland recommended to approve revision to FY
2027 salaries as provided, retroactive to July 1, 2026.

As recommended, Mr. Dorris made a motion to
approve revision to FY 2027 salaries as provided,
retroactive to July 1, 2026. This motion was seconded
by Mr. Aiken. On a roll call vote, all voted yes. Student
Trustee voted yes.

Dr. Ragland recommended to appoint Ms. Mackenzie
Gray as Lead Teacher -Infant Room for the Rend
Lake College Foundation Children’s Center on a full-
time, 50-week, non-tenure track contract at an annual
salary of $36,000, prorated for the remainder of the
fiscal year, effective July 16, 2026.

As recommended, Mr. Wielt made a motion to
appoint Ms. Mackenzie Gray as Lead Teacher -Infant
Room for the Rend Lake College Foundation
Children’s Center on a full-time, 50-week, non-tenure
track contract at an annual salary of $36,000,
prorated for the remainder of the fiscal year, effective
July 16, 2026. This motion was seconded by Mr.
Daniels. On a roll call vote, all voted yes. Student
Trustee voted yes.



APPOINTMENT OF
ADMINISTRATIVE
ASSISTANT- ENROLLMENT
SERVICES

APPOINTMENT OF
NURSING INSTRUCTOR

APPOINTMENT OF

COMMUNICATIONS
INSTRUCTOR

(TO BE PROVIDED)

Dr. Ragland recommended to appoint Ms. Jennifer
Junkins as Administrative Assistant -Enroliment
Services, on a full-time, 50-week, non-tenure track
contract at an annual salary of $38,000 prorated for
the remainder of the fiscal year, pending a successful
background check and transcript audit, effective
August 3, 2026.

As recommended, Mr. Daniels made a motion to
appoint Ms. Jennifer Junkins as Administrative
Assistant -Enrollment Services, on a full-time, 50-
week, non-tenure track contract at an annual salary of
$38,000 prorated for the remainder of the fiscal year,
pending a successful background check and
transcript audit, effective August 3, 2026. This motion
was seconded by Mr. Coy. On a roll call vote, all
voted yes. Student Trustee voted yes.

Dr. Ragland recommended to appoint Ms. Angela
Lively as Nursing Instructor on a full-time, 50-week,
tenure track industrial contract at an annual salary of
$66,755, prorated for the remainder of the fiscal year,
effective July 27, 2026.

As recommended, Mr. Aiken made a motion to
appoint Ms. Angela Lively as Nursing Instructor on a
full-time, 50-week, tenure track industrial contract at
an annual salary of $66,755, prorated for the
remainder of the fiscal year, effective July 27, 2026.
This motion was seconded by Mr. Dorris. On a roll call
vote, all voted yes. Student Trustee voted yes.

Dr. Ragland recommended to appoint Mr. Scott
Jarmon as Communications Instructor on a full-time,
36-week, tenure track contract effective August 14,
2026, pending a successful background check and



APPOINTMENT OF
CTE SUPPORT AND
GRANTS SPECIALIST
(TO BE PROVIDED)

APPOINTMENT OF
ENGLISH INSTRUCTOR
(TO BE PROVIDED)

transcript audit. The salary will be determined by the
Salary Committee.

As recommended, Mr. Danels made a motion to
appoint Mr. Scott Jarmon as Communications
Instructor on a full-time, 36-week, tenure track
contract effective August 14, 2026, pending a
successful background check and transcript audit.
The salary will be determined by the Salary
Committee. This motion was seconded by Mr. Coy.
On a roll call vote, all voted yes. Student Trustee
voted yes.

Dr. Ragland recommended to appoint Mr. Wade
Lucas as CTE Support and Grants Specialist on a full-
time 50-week, non-tenure track contract at an annual
salary of $36,000 prorated for the remainder of the
fiscal year, effective July 16, 2026.

As recommended, Mr. Aiken made a motion to
appoint Mr. Wade Lucas as CTE Support and Grants
Specialist on a full-time 50-week, non-tenure track
contract at an annual salary of $36,000 prorated for
the remainder of the fiscal year, effective July 16,
2026. This motion was seconded by Mr. Dorris. On a
roll call vote, all voted yes. Student Trustee voted yes.

Dr. Ragland recommended to appoint Mr. Joshua
Christian as English Instructor on a full-time, 50-week,
tenure track industrial contract at an annual salary of
$73,455, prorated for the remainder of the fiscal year,
pending a successful background check and
transcript audit, effective August 10, 2026.

As recommended, Mr. Dorris made a motion to
appoint Mr. Joshua Christian as English Instructor on
a full-time, 50-week, tenure track industrial contract at
an annual salary of $73,455, prorated for the

10



APPOINTMENT OF
ENGLISH INSTRUCTOR
(TO BE PROVIDED)

APPOINTMENT OF
INDUSTRIAL ELECTRONICS
INSTRUCTOR

FINANCIAL INFORMATION
RATIFICATION OF THE
PAYMENT OF COLLEGE
EXPENSES INCLUDING
TRAVEL EXPENSE
REIMBURSEMENTS

remainder of the fiscal year, pending a successful
background check and transcript audit, effective
August 10, 2026. This motion was seconded by Mr.
Catron. On a roll call vote, all voted yes. Student
Trustee voted yes.

TABLED

Dr. Ragland recommended to appoint Mr. Jay Carter
as Industrial Electronics Instructor on a full-time, 50-
week, tenure track industrial contract at an annual
salary of $72,455, prorated for the remainder of the
fiscal year, effective July 27,2026.

As recommended, Dr. Asbery made a motion to
appoint Mr. Jay Carter as Industrial Electronics
Instructor on a full-time, 50-week, tenure track
industrial contract at an annual salary of $72,455,
prorated for the remainder of the fiscal year, effective
July 27,2026. This motion was seconded by Mr. Coy.
On a roll call vote, all voted yes. Student Trustee
voted yes.

Dr. Ragland recommended to ratify the payment of
college expenses including travel expense
reimbursements as presented.

As recommended, Mr. Dorris made a motion to ratify
the payment of college expenses including travel
expense reimbursements as presented. This motion
was seconded by Mr. Coy. On a roll call vote, all
voted yes. Student Trustee voted yes.

1"



REPORTS
ACADEMIC COUNCIL
ICCTA REPRESENTATIVE

RLC FOUNDATION

ACCREDITATION

OBSOLETE EQUIPMENT

PUBLIC COMMENT

PRESIDENT’S COMMENTS

No Report
No Report

Mrs. Cathy DeJarnette, Executive Director of
Administrative Services, reported that the foundation
office continues to work on the audit. Scholarship
awarding also continues, although priority awarding
has passed, there are still opportunities for students
registering for Fall Semester. Plans are underway for
the 2026 RLCF Golf Scramble. A flyer was provided
and trustees were invited to participate.

Dr. Chad Copple reported we are roughly two years
out from our tentative review date. Dr. Copple has
begun working with Shari Carpenter and Lynanne
Page to help gather evidence for some instructional
pieces of the Assurance Argument

Dr. Copple also reported he has started flagging items
that may need updated for the Assurance Argument
and will start enlisting help from other departments.
Our visit will be sometime in the 2028-2029 academic
year.

Mr. Donnie Millenbine reported a few items to be
obsoleted, $497 for the month of June.

None

Dr. Lori Ragland shared with trustees that she had
received a letter from Benton Lions Club & Dave
Severin thanking the college for allowing them to use
the gym facilities for their annual basketball
tournament.

Dr. Ragland reported that the chair lift in the gym is
being replaced this week. She also shared excellent
news regarding the nursing program: of the 29 Rend
Lake College graduates who have taken their nursing
board examinations, 28 have passed, resulting in an
outstanding 97% pass rate.

12



ADJOURNMENT

There being no other business, at 7:06pm all
Trustees present voted aye in favor of adjourning.

The motion to adjourn was made by Mr. Dorris and
seconded by Dr. Asbery

Chairman

Secretary

13



NEW BUSINESS



APPROVAL OF REVISIONS TO
JOB DESCRIPTIONS

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To revise job descriptions as presented, effective August 11,
2026.

RATIONALE: These job description revisions are needed to better meet the needs of
the institution.

EFFECTIVE DATE: August 11, 2026

15



Assistant — tearning-tnhancement Tutoring Center (Part-Time)
JOB DESCRIPTION

POSITION TITLE: Assistant — Learning-Enhancement Tutoring Center (Part-Time)

DEPARTMENT: Student Services-CTE & Student Support

REPORTS TO: Coordinator-LEC-& CTE - Success-Centers Director-SHINE Program and
Tutoring

SUPERVISES: N/A

STATUS: Active

DATE: 10/08/2024 08/11/2026

ESSENTIAL FUNCTIONS
Assist in the daily operation of the center

Monitor usage of the center.

Assist and supervise students to ensure a proper study environment.

Provide first contact and resolution for students in the center.

Provide professional and friendly customer service.

Record events and problems along with resolutions within tracking system.
Protect the confidentiality of student information in accordance with institutional
8. Maintain student check-in/check-out procedures and accurate attendance
documentation.

Nooahkwbd-=

9

10. nter-time-shee nd-tutorloas-forLearnina-Enhancement Cente o nd-suberviso

11. Assist with generating reports related to student attendance in the Learning-Erhancement
Center.

12.
13. Assist-students-as-needed-

15. Perform other duties as assigned.

ENVIRONMENT

Works assigned hours in an office setting. Werks-hours-setby-Coordinator-LEC & CTE Success
Centers:

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

16



Assistant — tearning Enhancement Tutoring Center (Part-Time) cont.

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) N
Full Time/Part Time PT
(FT/PT)
Perm/Temp* Perm

Exempt/Non-exempt

Non-exempt

Exemption
Classification

N/A

* Temp = a) grant funded or b) ending date is known

17




Administrative Assistant — Athletics

JOB DESCRIPTION

POSITION TITLE: Administrative Assistant — Athletics
DEPARTMENT: Athletics

REPORTS TO: Athletic Director

SUPERVISES: Student Worker(s)

STATUS: Active

DATE: 42/14/2021 8/11/2026

ESSENTIAL FUNCTIONS

1. Provide office management and administrative support.

2. Maintain confidentiality.

3. Perform general clerical duties such as ordering supplies, distributing mail, filing, typing, copying
and receptionist duties.

4. Process purchase orders, invoices and professional correspondence in a timely manner.

5. Organize, coordinate and maintain files.

6. Reconcile records with financial reports.

7. Schedule, coordinate, and attend meetings as assigned.

8. Prepare and distribute meeting minutes.

9. Compile reports, surveys, evaluations, and other required documentation.

10. Maintain a general knowledge of RLC programs, policies, procedures and personnel.

11. Actively participate in and assist in the coordination of department activities and recruitment.

12. Schedule gym facility usage.

13. Prepare deposits from athletic events as needed.

14. Register and process paperwork for athletic camps.

15. Coordinate early alert and midterm grade checks.

16. Prepare NJCAA GPA reports for Academic Honors.

17. Add student athletes to the proper associations in ERP system.

18. Provide athlete GPA report to the Coordinater-Learning-Enhancement & CTE Success
Centers Coordinator — Disability Services each semester.

OTHER FUNCTIONS

19. Maintain schedules for department faculty/staff.

20. Coordinate travel arrangements for department.

21. Update and revise information relative to the department.

22. Compose correspondence as necessary.

23. Perform other duties as assigned.

ENVIRONMENT

Works in an office setting. Works a standard work week with compensatory or overtime as necessary and
approved in advance.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

18



Administrative Assistant — Athletics (Continued)

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) N
Full Time/Part Time FT
(FT/PT)
Perm/Temp* Perm

Exempt/Non-exempt

Non-exempt

Exemption
Classification

N/A

* Temp = a) grant funded or b) ending date is known
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Stipend - Women’s Golf Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Women'’s Golf Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 10/08/2024 8/11/2026
ESSENTIAL FUNCTIONS

1. Recruit student athletes.

2. Plan, organize, and supervise team practices.

3. Work in conjunction with the Coerdinater—Learning-Enhancement & CTE-SupportCenter

Coordinator — Disability Services to manage academic progress of team members.

4 Oversee game preparation and coaching.

5 Coordinate home game management activities in conjunction with the Athletic Director.
6. Oversee player and team development.

7. Coordinate team travel.
8
9
1

Coordinate scheduling of opponents.
Operate with departmental budgetary guidelines.

0. Insure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Insure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student-athletes and program.

14. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.

15. Instruct Women’s Golf course as assigned.

OTHER FUNCTIONS

16. Purchase equipment and maintain appropriate inventory.

17. Coordinate fundraising activities.

18. Attend department, conference and region meetings as necessary.

19. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

20



Note Taker (Part-Time)

JOB DESCRIPTION

POSITION TITLE: Note Taker (Part-Time)

DEPARTMENT: Learning Enhancement Center

REPORTS TO: Ceospdinatorlearning-EnhancementiCenter 0O E Sueceass Conlers
Coordinator — Disability Services

SUPERVISES: N/A

STATUS: Active

DATE: 11/8/16 8/11/2026

ESSENTIAL FUNCTIONS

1. Have demonstrated-to-the-instructor’s-satisfaction-an aAbility to take clear, thorough notes to the
instructor’s satisfaction.

2. Consistently attend class.

3. Provide notes to the instructor or indicated student in a timely manner.

4 Maintain confidentiality regarding the student receiving the notes.

OTHER FUNCTIONS
5. Perform other duties as assigned.

ENVIRONMENT
Works in a classroom setting. Works a standard work week.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) N
Full Time/Part Time PT
(FT/PT)
Perm/Temp* Perm
Exempt/Non-exempt Non-exempt
Exemption
Classification N/A

* Temp = a) grant funded or b) ending date is known
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Stipend — Men’s Baseball Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Men’s Baseball Coach
DEPARTMENT: Athletics
REPORTS TO: Athletic Director
STATUS: Active
DATE: 40/08/2024 8/11/2026
ESSENTIAL FUNCTIONS
1. Recruit student-athletes.
2. Plan, organize, and supervise team practices.
3 Work in conjunction with the Coordinater—lLearning-Enhancement & CTE Support
Center Coordinator — Disability Services to manage academic progress of team members.
4. Oversee game preparation and coaching.
5. Coordinate home game management activities in conjunction with the Athletic Director.
6. Oversee player and team development.
7. Coordinate team travel.
8. Coordinate scheduling of opponents.
9. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of
Academic and Student Services.
10. Operate with departmental budgetary guidelines.
11. Insure that all athletes have a current physical exam on file in the Athletic Department prior to
participating in any team practices or competitions.
12. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.
13. Insure that all departmental paperwork is completed and returned by the established
deadlines.
14. Maintain overall control of student-athletes and program.
15. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.
16. Perform field maintenance.
17. Instruct Baseball course as assigned.

OTHER FUNCTIONS

18. Purchase equipment and maintain appropriate inventory.

19. Coordinate fundraising activities.

20. Attend department, conference and region meetings as necessary.
21. Perform other duties as assigned

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend — Men’s Golf Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Men’s Golf Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1.
2.

20N O A

12.

13.
14.

15.

Recruit student athletes.

Plan, organize, and supervise team practices.

Work in conjunction with the Coerdinator—Learning-Enhancement & CTE-Support
Center Coordinator — Disability Services to manage academic progress of team members.
Oversee game preparation and coaching.

Coordinate home game management activities in conjunction with the Athletic Director.
Oversee player and team development.

Coordinate team travel.

Coordinate scheduling of opponents.

Operate with departmental budgetary guidelines.

Insure that all athletes have a current physical exam on file in the Athletic Department prior to
participating in any team practices or competitions.

Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

Insure that all departmental paperwork is completed and returned by the established
deadlines.

Maintain overall control of student-athletes and program.

Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.

Instruct Men’s Golf course as assigned.

OTHER FUNCTIONS

16. Purchase equipment and maintain appropriate inventory.

17. Coordinate fundraising activities.

18. Attend department, conference and region meetings as necessary.
19. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend — Men’s Basketball Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Men’s Basketball Coach
DEPARTMENT: Athletics
REPORTS TO: Director-Athletics
STATUS: Active
DATE: 10/08/2024 8/11/2026
ESSENTIAL FUNCTIONS
1. Recruit student-athletes.
2. Plan, organize, and supervise team practices.
3 Work in conjunction with the Coordinater—lLearning-Enhancement & CTE Support
Center Coordinator — Disability Services to manage academic progress of team members.
4. Oversee game preparation and coaching.
5. Coordinate home game management activities in conjunction with the Athletic Director.
6. Oversee player and team development.
7. Coordinate team travel.
8. Coordinate scheduling of opponents.
9. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of
Academic and Student Services.
10. Operate with departmental budgetary guidelines.
11. Insure that all athletes have a current physical exam on file in the Athletic Department prior to
participating in any team practices or competitions.
12. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.
13. Insure that all departmental paperwork is completed and returned by the established
deadlines.
14. Maintain overall control of student-athletes and program.
15. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.
16. Instruct Men’s Basketball course as assigned.

OTHER FUNCTIONS

17. Purchase equipment and maintain appropriate inventory.

18. Coordinate fundraising activities.

19. Attend department, conference and region meetings as necessary.
20. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend — Softball Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Softball Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics
STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

Recruit student athletes.

Plan, organize, and supervise team practices.

Work in conjunction with the Coerdinater—Learning-Enhancement & CTE-SupportCenter

Coordinator — Disability Services to manage academic progress of team members.

Oversee game preparation and coaching.

Coordinate home game management activities in conjunction with the Athletic Director.

Oversee player and team development.

Coordinate team travel.

Coordinate scheduling of opponents.

Operate with departmental budgetary guidelines.

0. Ensure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Ensure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student athletes and program.

14. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.

15. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of
Academic and Student Services.

16. Perform field maintenance.

17. Instruct Softball course as assigned.

W=
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OTHER FUNCTIONS
18. Purchase equipment and maintain appropriate inventory.
19. Coordinate fundraising activities.
20. Attend department, conference and region meetings as necessary.
21. Perform other duties as assigned.

ENVIRONMENT
Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend - Trap Shooting Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Trap Shooting Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1. Recruit student athletes.

2. Plan, organize, and supervise team practices.

3. Work in conjunction with the Coerdinater—Learning-Enhancement & CTE-SupportCenter
Coordinator — Disability Services to manage academic progress of team members.

4 Oversee event or meet preparation and coaching.

5 Coordinate home event or meet management activities in conjunction with the Athletic Director.

6. Oversee player and team development.

7. Coordinate team travel.

8

9

1

Coordinate scheduling of opponents.
Operate with departmental budgetary guidelines.

0. Insure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Insure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student athletes and program.

14. Develop an understanding of shooting sports rules and regulations and demonstrate a
commitment to following those rules.

15. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of

Academic and Student Services

OTHER FUNCTIONS

16 Purchase equipment and maintain appropriate inventory.

17. Coordinate fundraising activities.

18. Attend department, conference and region meetings as necessary.
19. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend - Women’s Basketball Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Women'’s Basketball Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1. Recruit student athletes.

2. Plan, organize, and supervise team practices.

3. Work in conjunction with the Specialist--Learning-EnhancementCenter Coordinator —
Disability Services to manage academic progress of team members.

4 Oversee game preparation and coaching.

5 Coordinate home game management activities in conjunction with the Athletic Director.

6. Oversee player and team development.

7. Coordinate team travel.

8

9

1

Coordinate scheduling of opponents.
Operate with departmental budgetary guidelines.

0. Insure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Insure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student-athletes and program.

14. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.

15. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of Student
Services.

16. Instruct Women'’s Basketball course as assigned.

OTHER FUNCTIONS

17. Purchase equipment and maintain appropriate inventory.

18. Coordinate fundraising activities.

19. Attend department, conference and region meetings as necessary.

20. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend - Women’s Basketball Assistant Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Women'’s Basketball Assistant Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1. Recruit student athletes.

2. Plan, organize, and supervise team practices.

3. Work in conjunction with the Coerdinater—Learning-Enhancement & CTE-SupportCenter
Coordinator — Disability Services to manage academic progress of team members.

4 Oversee game preparation and coaching.

5 Coordinate home game management activities in conjunction with the Athletic Director.

6. Oversee player and team development.

7. Coordinate team travel.

8

9

1

Coordinate scheduling of opponents.
Operate with departmental budgetary guidelines.

0. Insure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Insure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student-athletes and program.

14. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.

15. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of
Academic and Student Services.

16. Instruct Women'’s Basketball course as assigned.

OTHER FUNCTIONS

17. Purchase equipment and maintain appropriate inventory.

18. Coordinate fundraising activities.

19. Attend department, conference and region meetings as necessary.

20. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Stipend — Women'’s Volleyball Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Women'’s Volleyball Coach
DEPARTMENT: Athletics
REPORTS TO: Director-Athletics
STATUS: Active
DATE: 10/08/2024 8/11/2026
ESSENTIAL FUNCTIONS
1. Recruit student athletes.
2. Plan, organize, and supervise team practices.
Work in conjunction with the Coordinater—lLearning-Enhancement & CTE Support
Center Coordinator — Disability Services to manage academic progress of team members.
4. Oversee game preparation and coaching.
5. Coordinate home game management activities in conjunction with the Athletic Director.
6. Oversee player and team development.
7. Coordinate team travel.
8. Coordinate scheduling of opponents.
9. Operate with departmental budgetary guidelines.
10. Insure that all athletes have a current physical exam on file in the Athletic Department prior to
participating in any team practices or competitions.
11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.
12. Insure that all departmental paperwork is completed and returned by the established
deadlines.
13. Maintain overall control of student athletes and program.
14. Develop an understanding of NJCAA rules and regulations and demonstrate a commitment to
following those rules.
15. Hire assistant coaches in conjunction with the Athletic Director and the Vice President of
Academic and Student Services.
16. Instruct Volleyball course as assigned.

OTHER FUNCTIONS

17. Purchase equipment and maintain appropriate inventory.

18. Coordinate fundraising activities.

19. Attend department, conference and region meetings as necessary.
20. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Vice President — Institutional Effectiveness

JOB DESCRIPTION

POSITION TITLE: Vice President — Institutional Effectiveness
DEPARTMENT: Institutional Effectiveness

REPORTS TO: President

SUPERVISES: Director-Marketing & Communications, Director-

Adult Education, Director-Institutional
Compliance & Research, Chief of Police,
Coordinator — Disability Services
Chief Information Officer

STATUS: Active
DATE: 10/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1.

Oversee the development, coordination, direction, and supervision of the Institutional Effectiveness
departments.

2.  Recommend the selection, assignment of work, retention and termination of personnel responsible to
this position.

3. Evaluate personnel directly reporting to this position.

4.  Approve and monitor institutional budgets for all programs reporting to this position.

5. Coordinate the campus strategic planning process.

6. Monitor emerging trends and oversee implementation as appropriate.

7. Serve as the Higher Learning Commission Liaison (ALO).

8. Coordinate Higher Learning Commission accreditation activities and submissions.

9. Coordinate the submission of program review to the lllinois Community College Board.

10. Oversee the Police Department and operations to ensure a safe school environment. (15%-time
assignment)

11. Oversee the assigned functions of Marketing & Communications and strategic outreach initiatives,
including the Strategic Enroliment Management Plan.

12. Oversee the assigned functions of Information Technology and recommendations for new
technologies and systems.

13. Oversee the assigned functions of Institutional Compliance & Research, including Financial Aid.

14. Oversee the activities and functions of Adult Education, Community Outreach, and StudentSupport
Centers.

15. Serve as the college’s Title IX Coordinator.

16. Collaborate with departments and with President’s Cabinet to determine and recommend student
success efforts and institutional improvement projects based on data analysis.

17. Assist the President in the functions of his / her job involving the
dissemination of information to the public, and/or college personnel, and other areas as directed.

18. Serve as a member of the President’s Cabinet and Executive Leadership Team.

19. Analyze program data and work cooperatively with the President’s Executive Leadership Team to
implement continuous improvement.

20. Prepare and submit reports in a timely manner to appropriate agencies.

OTHER FUNCTIONS

21. Attend all Board of Trustee meetings.

22. Serve on committees as assigned.

23. Support college functions across campus.

24. Maintain confidentiality.

25. Perform other duties as assigned.
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ENVIRONMENT
Works in an office setting. Works a standard work week with frequent extended hours to
complete necessary functions. Some travel required.

Vice President — Institutional Effectiveness (Continued)

DISCLAIMER

[Academic Administrative [Clerical Custodial / Professional /  |[Supervisory Teaching
Support Maintenance |[Technical Faculty

Tenure Track (Y/N) N

Grant Funded (Y/N) N

Full Time/Part Time FT

(FT/PT)

Perm/Temp* Perm

Exempt/Non-exempt Exempt

Exemption

Classification Executive

The above statements are intended to describe the general nature and level of work being
performed for the referenced position. This is not intended to be construed as an exhaustive
list of all responsibilities, duties and skills required of the referenced position.

* Temp = a) grant funded or b) ending date is known
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Vice President — CTE & Student Support

JOB DESCRIPTION

POSITION TITLE: Vice President —CTE & Student Support

DEPARTMENT: CTE & Student Support

REPORTS TO: President

SUPERVISES: Dean -Applied Science & Technology, Dean —Allied
Health, Director -Perkins & CTE/Data Analyst, Director —
Grants Management, Director —SIMA, Director -CCR&R,
and Director — Learning Resource Center, Director —
SHINE Program and Tutoring, and Specialist —-CTE
Analyst and Institutional Research (Part-Time)

STATUS: Active

DATE: 10/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1.

Oversee the development, coordination, direction, and supervision of CTE and student support
programs.

2. Oversee the submission of curriculum and courses to the lllinois Community College Board.

3. Recommend facility requirements and modifications to assist the development of education.

4. Recommend employment of personnel in conjunction with departmental supervisors as
appropriate, and evaluate personnel directly reporting to this position.

5. Make tenure recommendations to the President regarding full-time faculty members.

6. Attend Curriculum Committee and Academic Council meetings.

7. Develop and coordinate Faculty Orientation and other faculty development opportunities in
collaboration with the Vice President of Academic & Student Services.

8. Oversee CTE mentors/success coaches and implement processes to promote student success
and retention.

9. Oversee the activities and functions of Resource Development/Grants and LearningResource
Center.

10. Oversee the activities and functions of the Southern lllinois Manufacturing Academyand provide
direction for programs and training.

11. Coordinate annual meeting for program advisory committees.

12. Serve as a member of the President’s Cabinet and Executive Leadership Team.

13. Analyze program data and work cooperatively with the President’s Executive Leadership Team to
implement continuous improvement.

14. Monitor emerging trends and assist with resource development opportunities.

15. Approve and monitor institutional budgets for all programs reporting to this position.

16. Recommend the selection, assignment of work, retention and termination of personnel
responsible to this position.

17. Oversee the Perkins Grant and assigned functions, including the expenditure of Perkins funds.

18. Oversee the CCR&R Grant and assigned functions.

19. Serve as the college representative for the lllinois Community College Chief Academic Officers.

20. Prepare and submit reports in a timely manner to appropriate agencies.

OTHER FUNCTIONS

21. Attend all Board of Trustee meetings.

22. Support college functions across campus.

23. Serve on committees as assigned.

24. Maintain confidentiality.

25. Perform other duties as assigned.

32



Vice President - CTE & Student Support (Continued)

ENVIRONMENT
Works in an office setting. Works a standard work week with frequent extended hours to
complete necessary functions. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being
performed for the referenced position. This is not intended to be construed as an exhaustive
list of all responsibilities, duties and skills required of the referenced position.

lAcademic [Administrative [Clerical |Custodial / Professional / Supervisory [Teaching
Support Maintenance [Technical Faculty

Tenure Track (Y/N) N

Grant Funded (Y/N) N

Full Time/Part Time FT

(FT/PT)

Perm/Temp* Perm

Exempt/Non-exempt Exempt

E)I(:s"s‘ir;:::;?ion Executive

*Temp = a) grant funded or b) ending date is known
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Stipend - Archery Head Coach

JOB DESCRIPTION

POSITION TITLE: Stipend — Archery Head Coach
DEPARTMENT: Athletics

REPORTS TO: Director-Athletics

STATUS: Active

DATE: 10/08/2024 8/11/2026
ESSENTIAL FUNCTIONS

1. Recruit student athletes.

2. Plan, organize, and supervise team practices.

3. Work in conjunction with the Coerdinator—Learning-Enhancement-and CTE-SupportCenter

Coordinator — Disability Services to manage academic progress of team members.

4 Oversee event or meet preparation and coaching.

5 Coordinate home event or meet management activities in conjunction with the Athletic Director.
6. Oversee player and team development.

7. Coordinate team travel.
8
9
1

Coordinate scheduling of opponents.
Operate with departmental budgetary guidelines.

0. Insure that all athletes have a current physical exam on file in the Athletic Department prior to

participating in any team practices or competitions.

11. Establish a written set of team rules and deal with disciplinary matters related to violations of
those rules.

12. Insure that all departmental paperwork is completed and returned by the established deadlines.

13. Maintain overall control of student athletes and program.

14. Develop an understanding of shooting sports rules and regulations and demonstrate a
commitment to following those rules.

15. Hire assistant coaches in conjunction with the Director-Athletics and the Vice President-Academic

and Student Services

OTHER FUNCTIONS

16 Purchase equipment and maintain appropriate inventory.

17. Coordinate fundraising activities.

18. Attend department, conference and region meetings as necessary.
19. Perform other duties as assigned.

ENVIRONMENT

Works hours required to accomplish objectives. Some travel required.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Tutor — Peer Tutor —tearning EnhancementCenter (Part-Time)
JOB DESCRIPTION

POSITION TITLE: Tutor — Peer Tutor —Learning-Erhancement Center

REPORTS TO: Coordinator-LEC & CTE Success Centers Coordinator—Disability Services,
Director — SHINE Program and Tutoring, Dean of Arts & Sciences

SUPERVISES: N/A

STATUS: Active

DATE: 40/08/2024 8/11/2026

ESSENTIAL FUNCTIONS

1. Have demonstrated superior knowledge of course content.

2. Tutor students in the designated course.

3. Keep accurate student logs and time sheets to be turned in when payroll is due.
OTHER FUNCTIONS

4. Perform other duties as assigned.

ENVIRONMENT

Works in a classroom and office setting. Works a standard work week.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) N
Full Time/Part Time PT
(FT/PT)
Perm/Temp* Perm
Exempt/Non-exempt Non-exempt
Exemption
Classification N/A

* Temp = a) grant funded or b) ending date is known
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Tutor (Part-Time)

JOB DESCRIPTION

POSITION TITLE: Tutor (Part-Time)
DEPARTMENT: LEC & GTE Student Success Center
REPORTS TO: Coordinator-LEC & CTE-Success-Centers Coordinator — Disability Services

Dean of Arts & Sciences, Director of SHINE Program & Tutoring
SUPERVISES: N/A
STATUS: Active
DATE: 11/08/2016 8/11/2026

ESSENTIAL FUNCTIONS

1. Have-demonstrated Demonstrates superior knowledge of course content.
2. Tutor students in the appropriate subject area.
3. Keep accurate students logs and time sheets to be turned in when payroll is due.

OTHER FUNCTIONS
4. Perform other duties as assigned.

ENVIRONMENT
Works primarily in an office/classroom setting. Works a standard work week with compensatory or
overtime as necessary and approved in advance.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) Y& N
Full Time/Part Time PT
(FT/PT)
Perm/Temp* Femp-{a)-& Perm
Exempt/Non-exempt Non-exempt
Exemption
Classification N/A

* Temp = a) grant funded or b) ending date is known
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APPROVAL OF
2026 — 2027 HANDBOOK
(TO BE PROVIDED)

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To approve the following 2026-2027 handbook as
provided, with addenda as needed:

Coaches Handbook

RATIONALE: The provided handbook has been updated to reflect revisions to
board policy & procedure and/or updates to processes that have changed within
the program.

EFFECTIVE DATE: August 11, 2026
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PERMISSION TO CREATE REND LAKE COLLEGE
POLICY & PROCEDURE
2.1512 - RESPONSIBLE Al USE
(Second Reading)

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To grant permission to create Rend Lake College Policy &
Procedure 2.1512 — Responsible Al Use, second reading, as presented, effective
August 11, 2026.

RATIONALE: This policy is being created to address the growing prevalence of
artificial intelligence tools, ensure their responsible use and safeguard institutional
information.

EFFECTIVE DATE: August 11, 2026
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2.1512 Responsible AI Use

POLICY
Rend Lake College encourages the responsible use of artificial intelligence (Al) tools to support student
success and employee productivity. The college permits responsible use of artificial intelligence tools,
including large language models (LLMs), Al agents, and tools that can take actions or complete tasks on a
user’s behalf, only in a manner consistent with applicable law, College policy, and information security
requirements.

For purposes of this policy:

e “Consumer Al tool” means an artificial intelligence application or service offered for general
individual use, whether free or paid, that a user can access directly without a college approved
contract, security review, or institutional administrative oversight.

e “Public Al tool” means an artificial intelligence application or service that is publicly accessible
over the internet and has not been specifically approved by Rend Lake College for use with
protected, confidential, or restricted College data.

e “Approved Al tool” means an artificial intelligence application or service that has been formally
reviewed and approved by Rend Lake College for an identified institutional use.

e “Al agent” means an artificial intelligence application or service that can initiate actions, carry out
multi-step tasks, access files or applications, interact with websites or systems, make decisions, or
act on behalf of a user with limited direct human intervention.

No employee, contractor, or other authorized user may enter, upload, paste, transmit, or otherwise disclose
protected, confidential, or restricted College data into any consumer, public, unapproved Al tool, or
unapproved Al agent.

For purposes of this policy, protected data includes student education records and Personally Identifiable
Information (PII) governed by the Family Educational Rights and Privacy Act (FERPA), employee
confidential information, nonpublic personal financial information governed by the Gramm-Leach-Bliley
Act (GLBA), and payment cardholder data subject to Payment Card Industry Data Security Standard (PCI
DSS) requirements.

The following data may not be used in consumer, public, or unapproved Al tools:

e Student records, grades, schedules, advising notes, accommodation information, disciplinary
information, financial aid information, and any other FERPA-protected education record.

e Employee personnel records, health-related records, background check information, salary data,
disciplinary information, or other confidential employment information.

e Bank account information, tax information, student financial records, loan data, or other GLBA-
covered financial information.

e  Credit card numbers, cardholder data, payment processing data, or other information subject to PCI
DSS controls.

e Passwords, multifactor authentication codes, API (application programming interface) keys,
security configurations, vulnerability data, or incident response information.

Employees remain responsible for ensuring the accuracy, appropriateness, and lawful use of Al-generated
output and may not delegate final decisions involving student status, financial aid, discipline, employment,
or other legally significant matters solely to Al

Violations of this policy may result in removal of access, disciplinary action, and any other corrective
measures authorized by Rend Lake College policy or related laws.
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PROCEDURE
The Al Task Force will serve as a clearinghouse for requests for use of LLMs and Al tools. Requests must
include the particular tool being requested and the intended purpose of its use. The Al Task Force will vet
the tool and make a recommendation to PELT. Any Al tool used with protected College data must be
reviewed and approved by the Chief Information Officer and the President’s Executive Leadership Team
before use.

If a particular LLM or Al tool is deemed to be a security risk or pose other threats, the use of that tool will
be prohibited, and the IT Department will make efforts to prevent its use.

Last Revised: August 11, 2026
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APPROVAL OF REVISIONS TO
REND LAKE COLLEGE
POLICY & PROCEDURE 4.1115 - FEES

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To approve revisions to Rend Lake College Policy &
Procedure 4.1115 — Fees, effective the Spring Term 2027.

RATIONALE: Rend Lake College Policy & Procedure 4.1115 — Fees needs to be
updated to better reflect the needs of the college.

EFFECTIVE DATE: Spring Term 2027
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4.1115 Fees

POLICY

A schedule of the fees for appropriate courses and activities shall be developed by the Administration and
approved by the Board of Trustees, which schedule may be amended from time to time and communicated
to the general public via approved form of publication.

PROCEDURE

The administration shall establish a schedule of fees for appropriate courses and/or activities not to exceed
the limitations identified below and shall annually communicate to the Board of Trustees the charges for
participation in courses and/or activities. Communication to the Board of Trustees shall occur on or before
the August Board meeting for the current fiscal year. The Board may amend the limitations for establishing
the fees at any meeting of the Board of Trustees.

The guidelines for the establishment of fees are as follows:

A. The College shall establish tuition and publish the applicable charge.

B. The President may waive any tuition and / or fees.

C. Transcript — Transcript requests are to be processed online and all fees involved are paid
directly to the service provider. In the event that a student wishes to make an in-person request
for a copy of their transcript, a $5 fee for transcript will be due. This fee must be paid to the
Business Office before the transcript will be released.

D. The additional fees are established at the following rates:

1. Service charge on returned check — $30 / check

2. Library fees
a. Fee for library materials that are lost or damaged beyond repair — Replacement cost plus
$25
b. Damage to audiovisual equipment — Repair / replacement cost

Printing / Photocopies — $0.10 per page for black and white, $0.25 per page for color copies

4. Instructional Support Fee - $42 per credit hour. Instructional Support Fees include costs

associated with textbooks, technology costs which directly support academic functions,

and other general costs associated with academic services of the College.

Replacement of lost key cards — $25

6. Course Fees

Course fees are listed in an Excel sheet linked within this document (see below).

[98)

9]

Course Fees -- Rend Lake College

7. Membership to The Rec

Single Famil
Fall Semester $120.00 $450.00 + *$15/person for
(Sept-Dec) family member above 5 person family
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Spring Semester $120.00 $450.00 + *$15/person for

(Jan-April) family member above 5 person family
Summer Semester $120.00 $450.00 + *$15/person for
(May-August) family member above 5 person family

*THE $15 IS NOT SUBJECT TO ANY PROMOTIONAL DISCOUNTS

The Rec Day Pass

Fall Semester $5.00
Spring Semester $5.00
Summer Semester $5.00

8. Parking and/or Speeding Tickets Issued by Rend Lake College Security

Parking Tickets $25

Parking in a Handicapped Space $250
Speeding Tickets (1-5 mph over posted limit) $25
Speeding Tickets (5+ mph over posted limit) $25+81/mile

over posted limit

Speeding tickets issued within 500 ft. of posted speed limits near the Rend Lake College
Foundation Children’s Center will be double the ticket fees as calculated in the above formula.

9. Non-Compliance Fees:

Failure to Comply with Directive in Emergency Situation $250

Failure to Comply with COVID Protocols — S100

10. Non-returned Textbook Fees

A student who receives textbooks as part of the all-inclusive tuition program and does not return
the issued textbooks by the pre-established deadline will be charged the retail price for the textbook.

11. Registration Fee for Contractual Education Agreements
Students enrolling in classes under which we have a contractual agreement with their employer will
be required to submit a fee of $25 per class. This fee must be submitted, along with their
registration, to the Business Office at the time of class registration.

12. Testing Fees

1.

Accuplacer — All students will be able to take the Accuplacer test a maximum of two
times after the beginning of the student’s senior year in high school. If they choose to
test more than two times, the student will be required to pay a $15 fee for each and
every subsequent testing. Any one component or combination of all components will
be considered as one testing session and students will be charged accordingly.

Upward Mobility Testing — Students who are testing as part of the Upward Mobility
program will be charged a $15 fee for testing required for eligibility within the program.
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3. Test Proctoring — In the event that an educational institution or outside agency allows a test
to be proctored by Rend Lake College staff, students will be charged a $15 fee per test.

Last Revised: August 2026
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APPROVAL OF REVISIONS TO
BOARD POLICY & PROCEDURE 2.1205 —
DRUG AND ALCOHOL-FREE WORKPLACE
FOR EMPLOYEES
(FIRST READING)

Rend Lake College Board of Trustees
August 11, 2026

RECOMMENDATION: To approve revisions to current Board Policy & Procedure
2.1205 - Drug and Alcohol-Free Workplace for Employees, first reading, as
presented, effective September 8, 2026.

RATIONALE: These revisions are necessary to better meet the needs of the
college.

EFFECTIVE DATE: September 8, 2026
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2.1205Drug and Alcohol Free Workplace

POLICY

Rend Lake College values its employees and recognizes their need for a safe and healthy work environment.
Furthermore, the College recognizes that employees abusing drugs and/or alcohol are less productive and
are often a risk to the safety of others as well as the productivity of the College. The establishment of this
policy is consistent with Rend Lake College’s desired culture and is in the best interest of all parties.

The Board of Trustees declares that Rend Lake College is to be a drug & alcohol free workplace and
workforce. It is the policy of the College that:

A.

Reporting to work or attempting to work under the influence of intoxicating liquors; being under the
influence of intoxicating liquors while on College owned, leased, or used property or vehicles; and
attempting to drink, sell, barter, give, or distribute intoxicating liquors. while on College property are
prohibited.

Reporting to work or attempting to report to work while under the influence of controlled substances
or unauthorized legal drugs is prohibited. Additionally, no employee, contractor or subcontractor shall
unlawfully manufacture, distribute, dispense, possess or.use any drug as defined below within this
policy while on premises owned, leased orused by the Board of Trustees, or College.

Use of alcohol is prohibited:
1. In any College owned, leased; or used vehicle;
2. In transit to or from.College activities or travel to.a’business related to College activities;

3. On or in any workplace for purposes of the Drug & Alcohol-Free Workplace Act except as
expressly authorized in Paragraph E below.

Should it be determined that an.employee has violated paragraph 1 or 2 above, the employee will be
subject to discipline up to and including the possibility of discharge for the first offense.

Under the direction of the Board of Trustees, per Illinois Community College Act 235 ILCS 5/6-15,
alcoholic beverages may be delivered to and sold or served on campus for receptions, cultural events,
conferences or convention type activities provided that:

1. The alcoholic beverages are sold or served only at an event authorized by the College
President.

2. The alcoholic beverages are limited to participants attending receptions, cultural events,
conferences or convention type activities (non-student related activities).

Prescription and Non-Prescription Medications
No prescription drug shall be brought upon College owned, leased, or used premises & property by any
person other than the person for whom the drug is prescribed by a licensed medical practitioner, and shall

64



be used only in the manner, combination, and quantity as prescribed. Employees taking such medication
that may alter the employee’s behavior or physical or mental ability or which contains a cautionary label
regarding the used or machinery or operating of a vehicle, must notify their immediate supervisor before
commencing work. The College may change the employee’s job assignment during the period of treatment.
Without such notification and authorization to possess such medication the employee will be considered as
possessing and being under the influence of unauthorized legal drugs, and therefore be subject to discipline
in the same fashion as indicated in paragraph 3 above.

Drug/Alcohol Prohibitions
For the protection of employees, as well as the protection of College owned, leased, or used property, the
following acts of conduct are strictly prohibited:

Use, possession, manufacture, distribution, or sale of illegal drugs or drug paraphernalia on College
owned, leased, or used property or College business, in College supplied vehicles, or during working
hours;

Unauthorized use or possession, or any manufacture, distribution, dispensation or sale of a controlled
substance on College owned, leased, or used premises or College business, inCollege supplied vehicles,
or during work hours;

Unauthorized use, manufacture, distribution, dispensation or possession or any.sale of alcohol on
College owned, leased, or used premises or College business, in College supplied vehicles, or during
work hours;

Storing in a locker, desk, automobile, or other repository on College owned; leased, or used premises
or College supplied vehicles any illegal drug, drug paraphernalia, any controlled substance whose use
1s unauthorized;

Being under the influence of any unauthorized controlled substance, illegal drug or alcohol on College
owned, leased, or used premises or College business, in College supplied vehicles, or during working
hours; “being under the influence” of an unauthorized controlled substance or illegal drug is defined as
testing positive at a specified ng/ml level;

Possession, use, manufacture, distribution, dispensation or sale of illegal drugs off College owned,
leased, or used premises that adversely affects the employee’s work performance, their own or other’s
safety at work, or the College’s regard or reputation in the community;

Switching or adulterating any urine sample submitted for testing;

Refusing consent to testing or refusing to submit to a breath, saliva, urine, or blood sample for testing
when requested by management;

Refusing to submit to an inspection when requested by management;

Failure to adhere to the requirements of any drug or alcohol treatment or counseling program in which
the employee is enrolled;

Conviction under any criminal drug statute;

Arrest under any criminal drug statute under circumstances that adversely affect the College’s regard
or reputation in the community;

Failure to notify the College of any arrest or conviction under any criminal drug statute within five days
of the arrest or conviction;

Failure to report to their immediate supervisor the use of a prescribed drug which may alter the
employee’s behavior or physical or mental ability, or that contains a cautionary label regarding the use
of machinery or operation of a vehicle;

Refusing to sign a statement agreeing to abide by the College Drug & Alcohol Free Workplace Policy;
Refusal to complete a consent form prior to testing;

Refusal to complete a Chain of Custody Form after the submission of a urine, blood, saliva, breath, or
other specimen.
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Definitions

A.

G.

“Possession” will include more than being physically on a person; it will include being in areas under
the control of the employee (e.g. inside personal vehicles, lockers, tool boxes, parcels, bundles, lunch
boxes, or any other containers within the control of the employee.)

“Authorized legal drugs” or “Prescription or Nonprescription Medications” means a drug or medication
obtained pursuant to a prescription or a medication that is authorized pursuant to federal or state law
for general distribution and use without a prescription in the treatment of human diseases, aliments, or
injuries.

“Under the Influence” will be considered as a positive drug test that indicates a detectable level of
illegal drugs or unauthorized legal drugs, or a level of alcohol that indicates impairment of an
employee’s bodily system. Additionally, an employee will be considered to be under the influence if
they are unable to perform work in a safe and productive manner and/or is in a physical or mental
condition that creates a risk to the safety and well-being of the affected employee, other employees, or
Rend Lake College owned, leased, or used property.

“Alcohol or alcoholic beverages” means any beverage that may be legally sold and consumed and that
has an alcoholic content in excess of .2% by volume.

“Drug” means alcohol including distilled spirits, wines, malt beverages, and intoxication liquors;
amphetamines; cannabinoids; cocaine; phencyclidine (PCP); hallucinogens; methaqualone; opiates;
barbiturates; benzodiazepines; synthetic narcotics; designer drugs; or a4 metabolite of any of the
substances listed herein.

“Drug test” or “test” means any chemical, biological, or physical instrumental analysis administered
for the purpose of determining the presence or absence of a.drug or its metabolites including urine,
saliva, breath, sweat, and/or hair testing.

“Specimen” means a tissue or product of the human body capable of revealing the presence of alcohol
and/or drugs or theirimetabolites.

Drug and Alcohol Testing

Rend Lake College asserts its legal right and prerogative to test any employee for drug and/or alcohol abuse.
Employees may be asked to submit to a medical examination and/or submit to urine, saliva, breath, sweat,
and/or hair testing for drugs or alcohol. Any information obtained through such examinations may be
retained by Rend Lake College and is the property of Rend Lake College.

In particular, Rend Lake College reserves the right, in its discretion, and within the limits of federal and
state laws, to examine and test for the presence of drugs and alcohol (as stated above) in situations such as,
but not limited to, the following:

Post Job Offer: All offers of employment will be made subject to the results of a drug test. Applicants
will be required to voluntarily submit to a saliva test and sign an acknowledgement form, which will
release Rend Lake College from liability. Rend Lake College will not discriminate against applicants
for employment because of past drug abuse, it is the current abuse of drugs which prevents employees
from properly performing their jobs.

Post-Accident: A drug and/or alcohol test will be conducted on all employees involved in accidents
occurring during work time or while on Rend Lake College owned, leased, or used property. Covered
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accidents include, but are not limited to, accidents that the employees caused or contributed to that

involve:

Personal injury to employees or others which necessitates medical attention (beyond first aid)
or results in lost work time; and/or

Damage to Rend Lake College owned, leased, or used property or any property while driving
or operating a vehicle on College business.

Employees are required to make themselves available for testing immediately after an accident.
Failure to do so may subject the employee to disciplinary action. If circumstances require an
employee to leave the scene of an accident, the employee must make a good faith attempt to be
tested and to notify Rend Lake College of their location.

Failure to report any accident which meets the post-accident testing criteria is.in violation of
Rend Lake College policy and subject to disciplinary action. Employees testing, positive or
refusing to submit to a drug and/or alcohol test under certain state laws, may be ineligible for
workers’ compensation benefits.

e Reasonable Suspicion/Cause: The College may require drug testing based on a belief that an employee
is using or has used drugs in violation of the College’s policy. The suspension may be drawn from
specific objective and articulable facts and reasonable inferences drawn from those facts in light of
experience. Among other things, such facts and inferences may be based upon:

Observable phenomena while at'work, such as direct observation of drug use or of physical
symptoms or manifestations of being under the influence of a drug.

Abnormal conduct or erratic behavior while at work or a signification deterioration in work
performance or attendance.

A report of drug use at work, provided by a reliable and credible source, which has been
corroborated independently.

Evidence thatan individual has tampered with a drug test during their employment with the
College.

Information thatan employee has caused, or contributed to, an accident while at work,
including accidents involving a College vehicle.

Evidence that an employee has used, possessed, sold, solicited, or transferred drugs while
working or while on College owned, leased, or used premises or while operating College
vehicles, machinery or equipment.

Involvement in analtercation on College owned, leased, or used property.

The President and Vice-President over the direct line of supervision of the employee, or their designated
representative will determine when a reasonable suspicion exists. Additionally, employees returning from
a leave of absence which'lasted sixty (60) days or more, may, at the discretion of management, be required
to submit to a substance test prior to returning to work.

Follow-up: If the employee in the course of employment enters an employee assistance
program for drug or alcohol related problems or an alcohol and drug rehabilitation program,
the employee will be required to submit to a drug test as a follow-up to such program, and on
a quarterly, semi-annual, or annual basis for up to two years thereafter.

Drug and Alcohol Testing Procedures
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Normally, the initial drug and alcohol test will be obtained from a saliva specimen collected at
a Rend Lake College location by a qualified collector. The collection samples must be done in
such a manner as to preserve the individual employee’s right of privacy, and to insure a high
degree of security for the sample and its freedom from adulteration.

In the event any employee’s FIRST TEST is positive, they will be transported to a qualified
testing laboratory or facility for a body fluid drug and/or alcohol test. Alcohol will be tested by
the use of a breath analyzer. Rend Lake College will take reasonable steps to inquire that the
laboratory or the facility selected conforms to all NIDA standards.

The qualified laboratory or facility shall establish a chain of custody procedure for both sample
collection and testing that will insure the integrity and the identity of each sample and test
result.

The laboratory or facility shall collect a sufficient sample of the same body fluid (normally
urine) or material from an employee to allow for initial screening, a confirmatory screening
and a sufficient amount to be set aside and reserved. for further testing if requested by the
employee. If blood samples are required for some reason, they shall be drawn only by qualified
medical personnel.

The laboratory or facility shall confirm_ any sample that tests positive in the initial screening
for drugs by testing a second portion of the sample.

The laboratory or facility shall confirm any sample that tests positive in the initial screening
for drugs by testing the second portion of the sample by gas chromatography, plus mass
spectrometry or an equivalent or better scientifically accurate and accepted method that
provides quantitative data about the detected metabolites.

The laboratory or-facility shall provide the employee tested with an opportunity to have the
additional sample tested by a clinical laboratory or hospital facility of the employee’s own
choosing, at‘the employee’s own-expense; provided the employee notifies the President or
Vice-President over the direct line of supervision of the employee within forty-eight (48) hours
of receiving the results of the tests.

Test Results

Initial Test
The initial screen for all drugs shall use an immunoassay procedure approved by the Food and Drug
Administration. The initial test for alcohol shall be an enzyme oxidation methodology. The following
cutoff levels shall be used when first screening specimens to determine whether they are positive or
negative for these drugs or metabolites. All levels equal to or exceeding the following shall be reported
as positive:

Alcohol .02 g/d1%
Amphetamines 1,000 ng/ml
Barbiturates 300/ng/ml
Benzodiazepines 300 ng/ml
Cannabinoids 100 ng/ml
Cocaine 300 ng/ml
Methaqalone 300 ng/ml
Opiates 300/ng/ml
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e Phencyclidine 25 ng/ml

Synthetic Narcotics:
e Methodone 300 ng/ml
e Propoxyphene 300 ng/ml

No employee shall be terminated solely on the basis of a positive initial test.

Confirmation Test

All specimens identified as positive on the initial tests shall be confirmed using a second test, a Gas
Chromatography/Mass Spectrometry (GC/MS) test, except that alcohol‘will be confirmed using
gas chromatography. The following confirmation cutoff levels shall be used when analyzing
specimens to determine whether they are positive or negative for these drugs or metabolites. All
levels equal to or exceeding in the following shall be reported as positive:

e Alcohol .02 g/d1%
e Amphetamines 1,000 ng/ml
e Barbiturates 300/ng/ml
e Benzodiazepines 300 ng/ml
e (Cannabinoids 100 ng/ml
e Cocaine 300 ng/ml
e Methaqalone 300 ng/ml
e Opiates 300/ng/ml
e Phencyclidine 25 ng/ml
Synthetic Narcotics:

e Methodone 300 ng/ml
e Propoxyphene 300 ng/ml

Positive Screening

If the screening is confirmed positive the employee may advise the College of any medication
prescribedby the employee’s own physician which may have affected the results of the screening
process: The employee will be required to sign a release of information in the event that a physician
must be contacted for clarification or verification. In the event the evidence shows that the positive
test results arose from those circumstances, usually no disciplinary action will be taken against the
employee.

The employee mdy have the original specimen independently rescreened, at their own expense by
a laboratory selected by the participant that meets the guidelines of this policy.

Discipline

Use of illegal controlled drugs at any time while employed by the College, abuse of prescription
drugs, as well as being under the influence of alcohol or the consumption of alcohol while on duty
shall be a cause for discipline up to and including termination. While not required, in the first
instance that an employee tests positive for drugs or is found to be under the influence of alcohol
and for whom the College deemed appropriately should undergo treatment in lieu of or in addition
to some disciplinary action, the employee may be given the opportunity to do so by the College at
the employee’s own expense.
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Nothing contained in this Section shall limit the College’s right to discipline an employee for
misconduct which occurred while the employee is under the influence of drugs and alcohol. Should
the College determine that it is appropriate to require the employee to obtain treatment in lieu of,
or in addition to discipline, the employee must submit to follow up testing during the hours off
work for treatment purposes.

PROCEDURE
The President is authorized to take such action or actions as may be necessary to give effect to this Board
Policy and to comply with the terms of the Drug & Alcohol-Free Workplace Act.

In order to educate and assist employees in understanding this Board Policy and the goals of achieving a
drug-free workplace, the President shall take the following actions and such other as may appear appropriate

A. The President shall provide to those currently employed and all other employees upon being employed
a copy of this Board Policy. An appropriate statement may also be included by the President in any
employment manuals or otherwise disseminated.

B. The President shall undertake a drug & alcohol-free awareness program to inform employees about:
1. The dangers of drug & alcohol abuse in the workplace
2. The Board of Trustees’ policy of maintaining a drug & alcohol-free workplace;
3. Any available drug & alcohol counseling, rehabilitation;and employee assistance program,;
4. The penalties that may be imposed on employees for drug & alcohol abuse violations.

C. The President shall notify any federal granting agency required to be notified under the Drug-Free
Workplace Act within ten (10) days_after receiving notice of the<conviction from an employee or
otherwise upon receiving actual notice of such conviction. To facilitate the giving of notice, any
employee aware of such conviction shall report the same to the President.
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2.1205 Drug- and Alcohol-Free Workplace

POLICY

The College is committed to maintaining a drug- and alcohol-free workplace in compliance with
applicable federal and Illinois law, including:

Drug-Free Workplace Act of 1988 (41 U.S.C. § 8101-8106)
Government-Wide Drug-Free Workplace Requirements (2 CFR Part 182)
Drug-Free Schools and Campuses Regulations (34 CFR Part 86)

Federal Controlled Substances Act (21 U.S.C. § 812)

Illinois Drug-Free Workplace Act (30 ILCS 580)

Illinois Cannabis Regulation and Tax Act (410 ILCS 705/10-50)

[llinois Right to Privacy in the Workplace Act (820 ILCS 55)

[llinois Smoke-Free Campus Act (110 ILCS 64)

[linois Liquor Control Act

This policy applies to all College employees, including full-time; part-time, temporary, and student
employees, while working, on call, on College property;.or in College vehicles.

Use of alcohol on campus is prohibited except as expressly authorized for approved College events.
Smoking and vaping of tobacco or cannabis are prohibited anywhere on campus, indoors and outdoors.

Although cannabis may be lawful under Illinois law, it remains prohibited on campus and during work
and is restricted to comply with federal law and to protect federal funding.

Definitions

Alcohol: Ethanol in any beverage intended for consumption.

Illegal Drugs: Any'drug or controlled substance that is illegal to possess, sell, or use under
federal, state, or local law; any controlled substance obtained without a valid prescription, or a
legally prescribed drug used in a manner, for a purpose, or by a person other than for whom it
was originally prescribed; or other prohibited substances not intended for human consumption.
Controlled Substance: Any substance listed in Schedules I-V of the Federal Controlled
Substances Act (21 U.S.C. § 812).

Conviction: A finding of guilt, plea of no contest, or imposition of sentence for a violation of a
criminal drug statute:

Employee: Any individual receiving compensation from the College.

Workplace: College buildings, grounds, vehicles, off-campus sites used for College business, or
any location-where College work is performed.

Cannabis Impairment: Observable symptoms that create a good-faith belief an employee is under
the influence or impaired while working or on-call, as permitted by 410 ILCS 705/10-50.

Prohibited Conduct
Employees may not:

Unlawfully manufacture, distribute, dispense, possess, or use controlled substances in the
workplace or while working

Report to work or remain at work while impaired by illegal drugs, cannabis, alcohol, or misused
legal drugs
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e Possess, use or distribute alcohol on College property or while working, except as authorized by
the President or designee under limited exceptions.

Cannabis-Specific Provisions
Consistent with the Illinois Cannabis Regulation and Tax Act:
e The College prohibits cannabis possession, use, or impairment while working, on-call, or on
College property
e The College does not discriminate against lawful off-duty cannabis use that does not result in
workplace impairment or violate federal law
e Disciplinary decisions based on cannabis impairment will be supported by-a good-faith belief,
documented observable symptoms, and the employee will be given a reasonable opportunity to
contest the determination
e Nothing in this policy limits the College’s ability to comply with federal law or avoid loss of
federal or state funding

Approved Alcohol Events (Limited Exceptions)
Alcohol may be permitted at approved College events and other events on campus under the following
conditions:
e Approval: Advance approval by the College President
o Incidental Use: Alcohol must be incidental to the primary purpose of the event
e Licensed Vendor: Alcohol that is sold must be served exclusively by a properly licensed vendor
e Licensing and Insurance: Required state/local licenses and dram. shop liability insurance must be
obtained
o BASSET & Age Enforcement: BASSET-certified servers; valid ID required; no service to minors
or intoxicated individuals
e Controls & Safety: Food, non-alcoholic beverages, drink limits, and event security must be
provided
e Time & Location Limits: Alcohol may not leave the approved event area
e Smoke-Free & Cannabis-Free: Campus smoking/vaping prohibitions remain in effect

Events Where the Employee is Working

If an employee is‘attending an on-campus or off-campus event as part of their job duties — including
presenting, rectuiting, staffing a table or-booth, supervising students, operating college-owned equipment,
or performing any function that constitutes work duties as part of their job — the employee may not
consume-alcohol while performing work duties or while in an official working capacity.

Professional, Networking, and Social Events

Employees who are not performing work duties, are not on-call, and are not in safety sensitive roles may
consume alcohol at approved College events, provided they comply with policy, and conduct themselves
in a professional manner.

To provide clarity regarding employee conduct at events that involve other colleges, agencies, businesses,
or professional organizations, the following provisions apply:

College Hosted Events

If the College is hosting or co-hosting an event where alcohol is served, the event must follow the
College’s Approved Alcohol Events (Limited Exceptions) requirements, including presidential
approval.
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Events Not hosted by the College
When an employee attends a professional, social, or networking event as a representative of the
college, that is not hosted, sponsored, or controlled by the College, and where alcohol is lawfully
served by the host organization, an employee may consume alcohol provided that:

e The employee is not performing work duties;

e The employee is not on-call; and

e The employee remains fit for duty and does not engage in conduct that could reflect

poorly on the College.

Professional Conduct Expectations

At all professional, networking, and social events, regardless of host, employees attending as a
representative of the college are expected to maintain professional behavior consistent with
College standards and must remain able to safely travel, act responsibly, and uphold the College’s
reputation.

Condition of Employment & Employee Obligations
As a condition of employment employees must:
e Receive and comply with this policy
e Notify Human Resources in writing within five (5) calendar days of any eriminal drug statute
conviction for a workplace violation

Nothing in this policy is intended to alter, waive, or supersede the rights of employees under state or
federal employment laws.

Drug and Alcohol Testing
The Drug-Free Workplace Act doesnot require testing; however, where permitted by law and applicable
agreements, the College may require testing under circumstances such as:

e Reasonable suspicion’of impairment

e Post-accident investigations

e Safety-sensitive positions

Testing will be conducted in a lawful, non-discriminatory manner and consistent with Illinois law and
College procedures.

Sanctions

Violations of'this policy may result in disciplinary action up to and including termination, referral to law
enforcement, and/or mandatory participation in counseling or rehabilitation programs, consistent with law
and College procedures.

Following a criminal drug statute conviction for a violation occurring in the workplace, the College shall,
within thirty (30) days, take appropriate personnel action against the employee, up to and including
termination, or require the employee to satisfactorily participate in an approved drug abuse assistance or
rehabilitation program, consistent with the Drug-Free Workplace Act of 1988.

PROCEDURE

The President is authorized to take such action or actions as may be necessary to give effect to this Board
Policy and to comply with the terms of the Drug & Alcohol-Free Workplace Act.
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In order to educate and assist employees in understanding this Board Policy and the goals of achieving a
drug-free workplace, the President shall take the following actions and such other as may appear
appropriate:

A. The President or designee shall provide to those currently employed and all other employees upon being
employed access to Board Policy. An appropriate statement may also be included in any employment
manuals or otherwise disseminated.

B. The President or designee shall undertake a drug- & alcohol-free awareness program to inform
employees about:

1. The dangers of drug & alcohol abuse in the workplace;

2. The Board of Trustees’ policy of maintaining a drug- & alcohol<free. workplace;

3. Any available drug & alcohol counseling, rehabilitation, and employee assistance program;
4. The penalties that may be imposed on employees for drug:& alcohol abuse violations.

C. The College shall notify any federal granting agency required to-be notified under the Drug-Free
Workplace Act within ten (10) days after receiving notice of the conviction from an employee or
otherwise upon receiving actual notice of such conviction. To facilitate the giving of notice, any
employee aware of such conviction shall report the same to the President.

D. The College shall conduct a biennial review of its drug and alcohol prevention programs to determine
their effectiveness and to ensure that disciplinary actions are consistently enforced, in accordance with
34 CFR Part 86. Records of the'biennial review shall be-maintained and made available as required by

law.

Last Revised: September, 2026
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APPROVAL OF REVISIONS TO
REND LAKE COLLEGE BOARD POLICY 3.1110 -
COMPUTATION OF HOURLY RATE OF PAY FOR
PART-TIME EMPLOYEES
(FIRST READING)

Rend Lake College Board of Trustees
August 11, 2026

RECOMMENDATION: To approve revisions to Rend Lake College Board Policy
3.1110 — Computation of Hourly Rate of Pay for Part-Time Employees, as presented,
first reading, effective September 14, 2026.

RATIONALE: This policy is being revised to better serve the needs of the institution.

EFFECTIVE DATE: September 14, 2026

75



3.1110 Computation of Hourly Rate of Pay for Part-Time Employees

POLICY

The hourly rate of pay for all part-time employees shall be established by the Board based upon
recommendations from the President.

Classification 1 Part-time Instructors (Credit Classes which require a reasonable amount of both
prep and post teaching time and which are not paid on a documented per hour
basis.)

(The following schedule is predicated upon a part-time instructor teaching a minimum of one (1) semester
per year, attending all required meetings, demonstrating overall support of the College, and receiving
positive evaluations.)

Step Semesters Taught Rate
1 0-19 $36.00
2 20+ $38.00

During any one (1) academic year (consisting of a Fall, Spring, and Summer term), if a part-time faculty
fails to teach for the College, in any capacity, the individual will be returned to Step 1 of the schedule.

Classification 2 Part-time Instructional Trainers or Instructional Supervisors (Credit Classes
which require minimal amount of either prep or post teaching time and which are
paid at a hourly rate of pay based upon documented hours worked).

Hourly rates of pay will be based upon the trainer or supervisor’s educational
experience and prior work experience. Deans will be required to secure the
approval of hourly rate of pay from the appropriate Vice President prior to the
employment of the part-time trainer or supervisor.

Classification 3 Community Education Instructors (non-credit) $20.00/hour
Classification 4 Part-time Teacher Aide — Children’s Center $15.00/hour
Classification 5 Part-time Applied Music Instructors/ $30.00/hour
Classification 6 Part-time Tutors & Educational Support Specialists
HS grad Minimum Wage
Associate degree $16.00/hour
Bachelor's degree + $18.00 /hour
Master’s degree + $20.00/hour
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Classification 7 Part-time Specialized Skilled Laborers $17.00 to $25.00/hour

Hourly rates of pay will be based upon the specialized skilled laborer’s
educational experience and/or prior work experience. Approval of hourly rate of
pay from the appropriate VieePresident Executive Leadership Team member
will be required prior to the employment of the part-time specialized skilled
laborers.

e Soecialized Skilled Lal 17.00-t0-525-004
Part-time Cemputer-Speetalists Specialized Skilled Professional — $26-06/hour

Classification 8

Hourly rates of pay will be based upon the specialized skilled professionals
educational experience and/or prior work experience. Approval of hourly
rate of pay from the appropriate Executive Leadership Team member will
be required prior to the employment of the part-time specialized skilled

professional.

Classification 9 Part-time Food Service Managers $17.00/hour

Classification 10 Part-time Library Specialists $15.00/hour

Classification 11 Part-time Maintenance, Custodial, Grounds

$17.00/hour
Classification 12 Part-Time Office Support Specialists $15-608$16.00/Hour
Classification 13 Part-time Lab Assistants $15-60%16.00/Hour
Classification 14 Student Workers $15.00/hour
Classification 15 Part-time Assistant Teacher - Children’s Center
(possessing an Associate Degree in child care or
higher credentials) $17.00/hour

Classification 16

Classification 17

Classification 19

Classification 20

Part-time Retail
Part-time Food Service
Part-time Security Officer

Part-time Police Officer (graduate of Illinois
Training and Standards Board)

$15.00/Hour
$15.00/Hour
$17.00/hour

$20.00/hour

These hourly wages will apply to those employees paid out of institutional funds. Any deviations from the
above schedule for positions paid from institutional or grant funds must be approved in advance by the
President and Vice President Finance & Auxiliary Services.

Last Revised: September 2026
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RESOLUTION ABATING A PORTION OF THE
WORKING CASH FUND

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To abate a portion of the working cash fund in the amount
of $3,814,837.46 and permanently transfer the abated portion to the Operations and
Maintenance Restricted fund.

RATIONALE: Community college districts are allowed to abate or abolish their
working cash funds and permanently transfer the abated or abolished balance to
designated funds. These abated funds will be used to reimburse expenses incurred
in the Operations and Maintenance Restricted fund related to capital improvements
to the gymnasium.

EFFECTIVE DATE: Retroactive to June 30, 2026
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RESOLUTION abating a portion of the working cash fund of
Community College District No. 521, Counties of Jefferson,
Franklin, Perry, Washington, Wayne, White, Williamson, and
Hamilton, and State of Illinois.

* * *

WHEREAS, the Board of Trustees (the “Board”) of Community College District No. 521,
Counties of Jefferson, Franklin, Perry, Washington, Wayne, White, Williamson, and Hamilton and
State of Illinois (the “District”), has heretofore created and maintained a working cash fund in and
for the District (the “Fund”); and

WHEREAS, the Board has determined and does hereby determine that it is necessary and in
the best interests of the District that a portion of the Fund be abated and transferred to the
Operations and Maintenance Restricted Fund for the purpose of reimbursing expenses incurred in
the fund related to capital improvements to the gymnasium; and

WHEREAS, Section 3-33.6a of the Public Community College Act of the State of Illinois,
as amended (the “Act”), authorizes the Board to abolish or abate the Fund:

Now, THEREFORE, Be It and It Is Hereby Resolved by the Board of Trustees of Community
College District No. 521, Counties of Jefferson, Franklin, Perry, Washington, Wayne, White,
Williamson, and Hamilton and State of Illinois, as follows:

Section 1.  Incorporation of Preambles. The Board hereby finds that all of the recitals
contained in the preambles to this Resolution are full, true and correct and does incorporate them
into this Resolution by this reference.

Section 2.  Amount of Abatement. The Fund shall be abated as of June 30, 2026, by the
amount of $3,814,837.46 (the “Abatement Amount”).

Section 3.  Permanent Transfer. The Treasurer of the District is hereby authorized and
directed to forthwith permanently transfer the Abatement Amount to the Operations and

Maintenance Restricted fund of the District, the same being the fund of the District most in need
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of the Abatement Amount. It is also hereby found and determined that following said abatement,
the balance to the credit of the Fund, and amounts transferred pursuant to Section 3-33.6 of the
Act and to be reimbursed to the Fund, is at least equal to 0.05% of the value, as equalized or
assessed by the Department of Revenue, of the taxable property in the District.

Section 5. Severability. If any section, paragraph, clause or provision of this Resolution
shall be held to be invalid or unenforceable for any reason, the invalidity or unenforceability of
such section, paragraph, clause or provision shall not affect any of the remaining provisions of this
Resolution.

Section 6.  Repealer and Effective Date. All resolutions or parts thereof in conflict
herewith be and the same are hereby repealed and that this Resolution shall be in full force and

effect forthwith upon its adoption retroactive to June 30, 2026.

Adopted August 11, 2026.

Chairman, Board of Trustees

Secretary, Board of Trustees
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APPROVAL OF RESOLUTION TO APPOINT
REPRESENTATIVES OF THE BOARD SECRETARY

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To adopt the attached resolution appointing Lori Ragland, Cathy
Dedarnette and John Gulley as representatives of the Rend Lake College Board
Secretary to accept candidate’s nominating petitions.

RATIONALE: The Consolidated Election Law has established that the election of
candidates whose term of office will expire will be held on Tuesday, April 6, 2027.
Persons elected on April 6, 2027 will be seated at the April 29, 2027 meeting of the Rend
Lake College Board of Trustees.

The Consolidated Election Law as amended established the election of two (2) trustees
for six-year terms.

The following dates have been confirmed by the State Board of Elections as they relate
to the upcoming election:

Tuesday, August 25, 2026 First day to circulate petitions
Monday, November 16, 2026 Period for filing nominating
through Monday, November 23, 2026  petitions
Thursday, January 28, 2027 Last day for board secretary to
certify candidates to the election
authority
Tuesday, April 6, 2027 Election of community college

board members at the
consolidated election

Thursday, April 29, 2027 Trustees’ organizational meeting
to seat trustees

Petition forms, Statement of Candidacy-Nonpartisan, the Loyalty Oath (optional), and
the Statement of Economic Interest forms are available in the county clerk’s offices,
from the lllinois State Board of Election at www.elections.il.gov, and at the Rend Lake
College Administration Building.
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Part of the process entails the adoption of the attached resolution which provides for the
appointment of Lori Ragland, Cathy DedJarnette and John Gulley as representatives of
the Board Secretary to accept candidates’ nominating petitions.
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RESOLUTION

BE IT RESOLVED that the Board of Trustees of Rend Lake College appoints as
representatives of the Board Secretary, Lori Ragland, Cathy DeJarnette and John
Gulley, to accept nominating petitions for Trustees election.

Secretary, Board of Trustees

ATTEST:

Chairman, Board of Trustees

DATED: August 11, 2026
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RATIFY ACCEPTANCE OF RESIGNATION -
ASSISTANT DIRECTOR OF DEVELOPMENT
OF THE RLC FOUNDATION

Rend Lake Board of Trustees

August 11, 2026

RECOMMENDATION: To accept with regret the resignation of Ms. Jessica
Jackanicz, RLC Foundation Assistant Director of Development, effective August 7,

2026.

EFFECTIVE DATE: August 11, 2026
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7/20/2026

Dear Dr. Lori Ragland,

| am writing to formally submit my resignation from Rend Lake College, with my last day of
employment being August 7, 2026.

My time at Rend Lake College has been incredibly rewarding, and | am truly grateful for the
opportunities | have had to learn, grow, and develop both personally and professionally. It
has been a privilege to work alongside the Foundation team.

Over the next few weeks, | will work with the Foundation team to ensure that there is a
smooth transition and provide assistance with the transfer of my responsibilities. There is
no doubt in my mind the College and Foundation will continue to make a meaningful
impact in our community, and | wish you all continued success in the future.

Thank you for the opportunities, support, and experiences | have gained during my time
here.

-

Sincerely, 5

Jessica Jackanicz Lc/ub
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REND LAKE COLLEGE

468 N. Ken Gray Pkwy
Ina, IL 62846
618.437.5321 « www.rlc.edu

OFFICE or THE PRESIDENT

July 22, 2026

Ms. Jessica Jackanicz

Dear Jessica,

| am in receipt of your resignation letter dated July 20, 2026, resigning from your
position of Assistant Director of Development at the Rend Lake College
Foundation effective August 7, 2026.

| accept with regret your resignation on behalf of the Board of Trustees.

Very truly yours,

Lori Ragland
President

LR/mh
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RATIFY ACCEPTANCE OF RESIGNATION -
INDUSTRIAL ELECTRONICS

Rend Lake Board of Trustees

August 11, 2026

RECOMMENDATION: To accept the resignation of Mr. Jay Carter, Industrial
Electronics Instructor, effective August 3, 2026.

EFFECTIVE DATE: August 11, 2026
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REND LAKE COLLEGE

468 N. Ken Gray Pkwy
Ina, IL 62846
618.437.5321 « www.rlc.edu

OFFICE ofF THE PRESIDENT

August 4, 2026

Mr. Jay Carter

Dear Jay,

I am in receipt of your resignation email dated August 3, 2026, resigning from your position of
Industrial Electronics Instructor effective immediately.

| accept your resignation on behalf of the Board of Trustees.
Very truly yours,

474{" f/é/l L

Lori Ragland
President

LR/mh
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PERMISSION TO CREATE THE POSITION AND
JOB DESCRIPTION, ADVERTISE FOR AND
RATIFY THE APPOINTMENT OF ADMINISTRATIVE
ASSISTANT -PHYSICAL PLANT

Rend Lake College Board of Trustees
August 11, 2026
RECOMMENDATION: To grant permission to create the position and job

description, advertise for and ratify the appointment of Administrative Assistant —
Physical Plant, effective August 11, 2026.

RATIONALE: This position had previously been filled by Lynne French who was
promoted to Assistant Director of Facilities and Campus Operations in 2022.
Since this move, the position had been filled by a part-time assistant. With the
continued increase of demand on the department and to better fit the needs of
the college, a full-time assistant is necessary.

EFFECTIVE DATE: August 11, 2026
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Administrative Assistant — Facilities and Campus Operations

JOB DESCRIPTION

POSITION TITLE: Administrative Assistant — Facilities and Campus Operations

DEPARTMENT: Facilities and Campus Operations

REPORTS TO: Assistant Director— Facilities and Campus Operations

SUPERVISES: N/A

STATUS: Active

DATE: 08/11/2026

ESSENTIAL FUNCTIONS

1. Provide office management and administrative support.

2. Maintain confidentiality.

3. Perform general clerical duties such as answering phones, ordering supplies, distributing mail,

filing, typing, copying, and receptionist duties.

Process requisitions, purchase orders, invoices, and professional correspondence in a timely
manner.

5 Organize, coordinate, and maintain files.

6. Reconcile records with financial reports.

7. Schedule, coordinate, and attend meetings as assigned.

8

9

»

Prepare and distribute meeting minutes.
Compile reports, surveys, evaluations, and other required documentation.

10. Maintain a general knowledge of RLC programs, policies, procedures, and personnel.

11. Actively participate in and assist in the coordination of department activities.

12. Receive and dispatch calls to appropriate staff.

13. Coordinate facilities preparation for campus functions.

14. Assist to ensure college equipment is inventoried and to maintain a computerized database of all
current campus equipment as assigned.

15. Maintain records of issued and returned campus keys.

16. Prepare monthly billing for other departments for Physical Plant.

17. Assist with work order and preventive maintenance systems.

18. Assist in coordinating campus recycling.

19. Assist with college record retention process as needed.

20. Assists department supervisors with safety data sheet records.

21. Coordinate RLC and rental vehicle reservations.

22. Maintain records of all campus utility usages monthly.

23. Assist with project documentation as needed.

OTHER FUNCTIONS

24. Maintain schedules for department.

25. Coordinate travel arrangements for department.

26. Update and revise information related to the department.

27. Compose correspondence as necessary.

28. Perform other duties as assigned.

ENVIRONMENT

Works in an office setting. Works a standard work week with compensatory or overtime as necessary and
approved in advance.

DISCLAIMER

The above statements are intended to describe the general nature and level of work being performed for
the referenced position. This is not intended to be construed as an exhaustive list of all responsibilities,
duties and skills required of the referenced position.
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Administrative Assistant — Facilities and Campus Operations (Continued)

Academic Administrative Clerical Custodial / Professional / Supervisory Teaching
Support Maintenance Technical Faculty
Tenure Track (Y/N) N
Grant Funded (Y/N) N
Full Time/Part Time FT
(FT/PT)
Perm/Temp* Perm

Exempt/Non-exempt

Non-exempt

Exemption
Classification

N/A

* Temp = a) grant funded or b) ending date is known
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RATIFICATION OF THE PAYMENT OF COLLEGE
EXPENSES INCLUDING TRAVEL EXPENSE
REIMBURSEMENTS

Rend Lake College Board of Trustees

August 11, 2026

RECOMMENDATION: To ratify the payment of college expenses including travel
expense reimbursements as presented.

EFFECTIVE DATE: August 11, 2026
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REVENUES

ED, OP & MAINT, & AUX FUNDS
LOCAL GOVERNMENT
STATE GOVERNMENT
FEDERAL GOVERNMENT
TUITION & FEES

SALES & SERVICE
FACILITIES REVENUE
INVESTMENTS

NON GOVERNMENT
OTHER

TOTAL REVENUES

EXPENSES

ED, OP & MAINT, & AUX FUNDS
SALARIES

EMPLOYEE BENEFITS
CONTRACTUAL SERVICES
MATERIALS/SUPPLIES
CONF/MEETING/TRAVEL
FIXED CHARGES
UTILITIES

CAPITAL OUTLAY

OTHER EXPENSES

TOTAL EXPENSES

TRANSFERS

OP TRANSFER TO OTHER FUNDS
OP TRANSFER FROM OTHER FUNDS
TOTAL TRANSFERS

GRAND TOTAL

REND LAKE COLLEGE
Summary of Operating Funds (Education, Operations & Maintenance, Auxiliary)
For the Twelve Months Ending June 30, 2026

BUDGET ACTUAL ACTUAL REMAINING % USED
JUNE YEAR-TO-DATE BUDGET

$ (5,093,131.00) $ - $ (4,773827.42) $  (319,303.58) 93.73%
$ (8,331,737.00) $ (571,720.55) $ (7,244,675.00) $ (1,087,062.00)  86.95%
$ (22,000.00) $ (2,671.45) $ (25,413.80) $ 3,413.80 115.52%
$ (7,294,370.00) $ (5,861.25) $ (7,976,000.95) $  681,630.95 109.34%
$  (970,054.00) $  (89,901.33) $ (1,078,351.55) $  108,297.55 111.16%
$  (655,900.00) $  37,311.22 $  (500,454.96) $  (155,445.04)  76.30%
$  (401,500.00) $ (239,144.76) $ (1,776,659.13) $ 1,375,159.13 442.51%
$ - $ - $ - $ - 0.00%
$ (570,044.00) $ (183,344.41) $  (647,832.14) $ 77,788.14  113.65%
$ (23,338,736.00) $ (1,055,332.53) $ (24,023,214.95) $  684,478.95 102.93%
$ 12,256,091.00 $ 1,489,675.10 $ 11,596,360.65 $  659,730.35  94.62%
$ 2952,542.00 $ 567,056.17 $ 2,324,516.26 $  628,025.74  78.73%
$ 1,646,500.00 $ 132,551.29 $ 1,749,361.09 $  (102,861.09) 106.25%
$ 2,232,000.00 $ 293,366.94 $ 2,222,805.77 $ 9,194.23  99.59%
$  461,450.00 $  19,779.07 $  443,153.70 $ 18,296.30  96.04%
$  183,150.00 $ 7,564.55 $  178,453.39 $ 4,696.61  97.44%
$  946,700.00 $ 178,049.25 $ 1,215697.55 $  (268,997.55) 128.41%
$  432,000.00 $ 452,134.84 $  667,844.86 $  (235,844.86) 154.59%
$ 2,212,000.00 $  38,889.62 $ 2,721,608.02 $  (509,608.02) 123.04%
$ 23,322,433.00 $ 3,179,066.83 $ 23,119,801.29 $  202,631.71  99.13%
$ 1,415639.00 $ 115808.05 $  726,118.07 $  689,520.93

$ (1,715639.00) $ (539,994.26) $ (1,150,304.28) $  (565,334.72)

$  (300,000.00) $ (424,186.21) $  (424,186.21) $  124,186.21

$ (316,303.00) $ 1,699,548.09 $ (1,327,599.87) $ 1,011,296.87
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REND LAKE COLLEGE

Summary of Non-Operating Funds (Op/Maint Rest, Bond & Int, Restricted, Trust & Agency, Audit, Tort)

REVENUES
RESTRICTED FUNDS
LOCAL GOVERNMENT
STATE GOVERNMENT
FEDERAL GOVERNMENT
TUITION & FEES
SALES & SERVICE
FACILITIES REVENUE
INVESTMENTS

NON GOVERNMENT
OTHER

TOTAL REVENUES

EXPENSES

RESTRICTED FUNDS
SALARIES

EMPLOYEE BENEFITS
CONTRACTUAL SERVICES
MATERIALS/SUPPLIES
CONF/MEETING/TRAVEL
FIXED CHARGES
UTILITIES

CAPITAL OUTLAY
OTHER EXPENSES
TOTAL EXPENSES

TRANSFERS

OP TRANSFER TO OTHER FUNDS
OP TRANSFER FROM OTHER FUNDS
TOTAL TRANSFERS

GRAND TOTAL

For the Twelve Months Ending June 30, 2026

ACTUAL ACTUAL
JUNE YEAR-TO-DATE

$ - $ (4,539,072.97)
$ (183,213.60) $ (2,480,539.04)
$ (1,178,467.01) $ (7,515,456.83)
$ - 3 -

$ 47,792.87 $ (4,338.19)
$ - 3 -

$ (55,785.14) $ (782,524.32)
$ (2,033,676.20) $ (2,587,576.82)
$ (2,119.71) $ (343,949.29)
$ (3,405,468.79) $ (18,253,457.46)
$ 319,362.50 $ 2,595,087.10
$ 109,641.53 $ 793,566.32
$ 77,779.08 $ 1,274,352.20
$ 75,951.82 $ 381,600.67
$ 10,792.60 $ 179,222.74
$ 150,131.17 $ 4,697,036.99
$ 704.05 $ 16,394.15
$ 653,306.45 $ 6,086,401.92
$ 463,317.63 $ 6,226,808.99
$ 1,860,986.83 $ 22,250,471.08
$ 424,186.21 $ 424,186.21
$ - $ -

$ 424,186.21 $ 424,186.21
$ (1,120,295.75) $ 4,421,199.83
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Operating Account

Working Cash
*Working Cash CD's

2023B Bond Account

Investments**
Liquid Fund
MAX Fund
Cert of Deposit
Cert of Deposit (DTC)
Savings Deposit
Securities

TOTAL

Operating Account

Working Cash
*Working Cash CD

2023B Bond Account

Investments**
Liquid Fund
MAX Fund
Cert of Deposit
Cert of Deposit (DTC)
Savings Deposit
Securities

TOTAL

*Funds invested as follows:

STATEMENT OF CASH POSITION - REND LAKE COLLEGE

July
2026

June
2026

May
2026

April
2026

March
2026

February
2026

$ 36,022,311.08

S 126,050.15
$ 9,254,903.26

S  326,104.19

38,824.24
107,856.94
2,549,700.00
1,713,024.03

v wnvnunvunnn

$ 35,927,033.20

wn

453,302.43
$ 9,254,903.26

$ 1,140,390.98

283,357.22
107,530.15
2,549,700.00
1,468,349.88

v wnvnunvunnn

$ 37,719,384.23

wn

415,668.34
$ 9,254,903.26

$ 1,136,850.72

282,531.15
107,215.52
2,549,700.00
1,468,349.88

$ 37,542,341.07

$  414,335.79
$ 9,254,903.26

$ 1,816,585.58

281,681.67
106,891.96
2,549,700.00
1,468,349.88

v wnvnunvunnn

$ 38,109,106.00

wn

333,744.74
$ 9,300,000.00

$ 1,810,936.04

280,859.78
106,578.94
2,549,700.00
1,468,349.88

v wnvnunvunnn

$ 38,475,661.53

wn

297,178.80
$ 9,300,000.00

$ 1,805,115.13

255,302.48
106,257.67
2,549,700.00
1,468,349.88

$ 50,138,773.89

January
2026

$ 51,184,567.12

December
2025

$ 52,934,603.10

November
2025

$ 53,434,789.21

October
2025

$ 53,959,275.38

September
2025

$ 54,257,565.49

August
2025

$ 39,270,203.43

$ 228,645.90
$ 9,300,000.00

$ 1,799,875.04

140.48
105,965.76
2,776,850.00
1,468,349.88

v u»vnunnnon

$ 39,311,873.48

$ 227,915.19
$ 9,300,000.00

$ 1,794,080.49

140.17
105,641.92
2,776,850.00
1,468,349.88

v u»vnunnnon

$ 41,352,682.51

$ 191,643.42
$ 9,300,000.00

$ 1,787,932.23

74,936.19
30,510.43
2,776,850.00
1,468,349.88

$ 40,442,796.13

$ 156,646.08
$ 9,300,000.00

$ 1,781,382.50

314,984.57
30,412.50
2,536,150.00
1,468,349.88

v u»nununnon

$ 41,952,620.23

$ 126,176.11
$ 9,300,000.00

$ 1,774,967.17

313,908.38
30,308.26
2,536,150.00
1,468,349.88

v unvnununnon

$ 39,484,608.79

$ 6,191,741.70
$ 3,200,000.00

$ 1,768,411.31

788,414.62
30,205.40
2,536,150.00
976,993.41

$ 54,950,030.49

$ 54,984,851.13

$ 56,982,904.66

$454,903.26 - 12 month CD at a rate of 4.5% - Maturity date of 9/17/2026
$6,100,000.00 - 12 month CD at a rate of 4.5% - Maturity date of 9/3/2026
$2,200,000.00 - 12 month CD at a rate of 4.5% - Maturity date of 9/17/2026
$500,000.00 - 12 month CD at a rate of 4.5% - Maturity date of 9/17/2026

$ 56,030,721.66

$ 57,502,480.03

**The College currently has cash and marketable securities which are invested with the lllinois School District Liquid Asset

Fund. These funds are unrestricted funds which can be used for general operating expenses following a directive from the
Board of Trustees. These funds are the result of the issuance of Alternate Revenue Source Bonds Series 2010. Investments
in the MAX Fund are in a AAA-rated uncollateralized money market account. The underlying investments are authorized under
state law. DTC certificates of deposit pay interest in the form of coupon payments, similar to securities.
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